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We believe marking to be an integral part of our formative assessment procedures and part
of the positive learning experience at Dulverton Primary School. We celebrate ‘marvellous
mistakes’ and encourage children to be unafraid of tackling challenging concepts. We want
them to have a sense of pride in well-presented work of a high standard.

Presentation

We have high expectations of the children and their work should reflect this. Staff should
therefore ensure that work is neat and well presented in all childrens’ books. The date, title
and learning objective should be clear and underlined as per modelled examples written on
the interactive whiteboard by staff. This practice should be established when appropriate in
KS1. Where it is not appropriate for children to do this independently, this can be written or
stuck-in by an adult. Children are taught to begin writing at the margin (at the beginning of
Year 1) and fill the line appropriately with evenly spaced letters and words.

Whilst most classrooms may have formal writing as part of displays (containing accurate
spelling and grammar), Working Walls may contain children’s thoughts and ideas in a less
formal format. The Working Walls will be constantly referred to by the class teacher so that
children can use them as an effective part of their learning.

Staff will use comic sans script when modelling the learning objective or examples on the
interactive whiteboard. The date and learning objective will be modelled as below:

Friday 3rd September 2021 or 3.9.21
LO: Example

When working in books, children are encouraged to make corrections by placing one line
through the error. Rubbers should not be used unless directed to by an adult.

Class teachers will label children’s work books in KS1 and children will be expected to label
their own in KS2 in handwriting pen. All work books will be labelled as per the example
below:

Jo Bloggs
May Class
Maths

Handwriting

Our aim is to establish a neat, legible and cursive script by the end of KS1. Handwriting pens
(not biro) should be used by children who have developed a consistent (uniform letters in
lower and upper case) and mostly joined cursive style. Children who are left handed will be
provided with left handed handwriting pens. Unless otherwise directed by the class teacher,
children should use the black handwriting pen provided by the school. Where standards are
not maintained, it may be suggested that a pupil temporarily revert back to using a pencil
until their handwriting style shows improvement. We recognise that some children will be
unable to produce cursive writing. If this is the case, their use of a handwriting pen will be at
the teacher’s discretion.

Pencils will be used by pupils in their maths books and to draw tables, diagrams or pictures
in other subjects such as science. Twice weekly taught handwriting sessions in Year 1 and
above should focus on posture, pen grip, formation and joining until a consistent, fluid style
is in evidence; this will include the correct formation of numbers.
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Marking and Feedback

Research shows that self and peer assessment is a highly effective way of increasing and
deepening your own knowledge and understanding. Children are therefore encouraged to be
the first contact for feedback, so peer or self-assessment may appear following a piece of
work. Children need to be trained to mark and feedback appropriately; they need to
understand the school policy and the success criteria to enable them to assess the
necessary elements of the work. In KS2, time will be planned for pupils to respond to
marking in green pen. The expectation is that pupils will complete corrections before they
begin their next piece of work.

Verbal feedback is also highly effective and the time between the pupil working and receiving
feedback is very important too. Verbal feedback usually occurs during the lesson on a 1:1
basis or in a focus group, although sometimes it can be given before the start of the next
session or between lessons. A note is made in the book to indicate that verbal feedback (VF)
has been given and the learning specified. Marking should be kept up to date. A blue pen will
be used by adults.

If a pupil is at an intervention or absent, this will be recorded in their work book.

Marking Stations

During some parts of maths lessons, staff may provide children with the answers to
calculations; they can use a green pen to mark and make corrections. The intention of this
is to foster independence and self-reflection.

Even if a child has met the learning objective, it may be useful to offer further advice on how
to improve work still further or to set a new target/challenge. Any piece of work that is
marked should be initialled by the adult marking it, if it is not the class teacher. It is not
necessary to correct every error, especially where this would be seriously discouraging to
the pupil concerned. Regular spelling mistakes and grammatical errors in a recently learned
topic, high frequency or common exception words should be highlighted in yellow and time
allocated for children to correct. Teachers in KS1 will model the spellings to be corrected
and children will be expected to copy them out three times at the bottom of their piece of
work. Teachers will give example sentences to show the correct use of homophones.

Marking will normally consist of a positive, constructive comment which focuses on a specific
aspect of learning linked to the learning objective. In certain circumstances, children will be
given constructive criticism when related to lack of effort. During lessons, staff may add
comments to work as part of Quality First Teaching, so that pupils receive immediate
feedback.

House points will often be given in recognition of quality work or effort.

EYFS and Year 1

In EYFS and Year 1, there is greater emphasis on giving verbal feedback. In EYFS, a
comment will be written in the book either at the time or later that day to show how the child
approached the task and advice given to the child on how they could improve.
In EYFS, next steps in learning are recorded in English and maths books. Staff will then
address these in the short term and record when progress is made. Photographs and
observations are recorded in each child’s Learning Journal. Progress is shared with parents
at formal parent consultations and in the child’s end of year report. Parents are invited to
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provide written feedback at the end of each term. This contributes to their Learning Journal.
Learning Journals are sent home at the end of each term and given to parents at the end of
the year so that they have a lasting memento of their child’s time in EYFS.

In KS1, written feedback focuses on symbols and words, as opposed to sentences. These
may be written on Post-It notes so that they can be brought forward and referred to
independently by the children before they begin their next piece of work. The symbols will
be clearly displayed in classrooms so that the pupils are familiar with them.

SEN Marking

We recognise that the most effective form of feedback for children with SEN is verbal and
given to the pupil as the task is being carried out or once it is completed. The adult working
with the child may talk about how their work has met the learning objective and next steps
may be discussed if appropriate. Praise and reward, which may be personalised, will be
given. All written work will be annotated in order to show how much support was given and
which strategies were used, to inform the teacher’s planning. The adult working with the
child will initial all written comments. Photographs will be annotated. Staff and pupils will be
aware of personalised expectations in terms of handwriting, layout and the use of rulers for
underlining. If children experience motor difficulties, an adult will write learning objectives
and dates.

Quality Writing

There should be opportunity for pupils to produce high quality writing on a weekly basis, thus
ensuring that they develop stamina for writing.

At the earliest stages of children’s writing development, teachers may choose to write a
correct version next to the pupils’ own work in order to provide a model. Specific words may
be selected for correction alongside, as is appropriate for the topic or activity.

Drafting skills should be taught as part of the writing process, and editing may be done by
the child on his/her own, with another pupil, in a group or with the teacher; this may be the
focus skill of an entire lesson.

Success criteria, when used, will include some ‘non-negotiables’ as well as a limited number
of required elements to meet the learning objective.

Summative writing assessments will not be marked, however, progress from these will be
recorded.

Mathematics

Children in Years 3 and 4 will draw a 2 square margin down the left side of the page in their
maths books. Children in Year 5 and 6 will also draw a vertical line down the centre of the
page so that calculations can be written in both spaces.
Common errors will be highlighted in yellow, e.g. number reversals or use of the wrong
symbol. Where an answer is incorrect, it will be marked with a cross. A maximum of 2
incorrect answers will be chosen by the teacher and labelled with a © for the child to correct
independently. Where there are a large number of incorrect responses, the adult should take
time to consider whether:

● there is a misconception on the child’s part which will need re-teaching (same
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day/next day intervention)
● modelling of a method should be included in the marking process
● the work needs to be repeated or presented in a different way

In problem solving, where there are signs that the correct strategies are being applied or that
it is being developed and used, teachers should acknowledge them even where the final
calculation may contain an error.

Where children are secure in their application of skills or knowledge, next steps should be
identified or challenge/application of them set; thus demonstrating ‘Mastery’ level. This
should not mean repeating a task with ‘higher numbers’ but should be seen as an
opportunity to apply learnt skills into other situations such as real-life problems.

General Signs and Symbols

An agreed set of signs/symbols will reflect the marking policy and ensure consistency across
the school. These will be on display in all classes in a child friendly manner to ensure that
children understand marking and the expectations of the role which they will play in
responding to it (see Appendices A and B).

Appendix A

Teacher Pens ● Blue pen. TAs initial marking

Pupil Pens ● Self/Peer Assessment in green pen.
● All corrections in response to marking in green pen

Highlighters
(Adult use only)

Yellow Highlighter: Common errors/mistakes and
non-negotiables 1. Regular errors e.g. capital letters
2. Incorrect/absent punctuation
3. HFW/Common exception word spelling errors
4. Key vocabulary that was provided by an adult
5. Letter and number reversal
6. Date and Learning objective not underlined

Self/Peer
assessment by
pupils

● Used more frequently (approximately twice weekly)
in maths and spelling/grammar sessions
● KS1 children may use a ‘feelings face’ initially and then
move forward to the more formal methods used by KS2
when appropriate, e.g. ‘traffic lights’ in KS2 maths
● A common phraseology and technical vocabulary should
be used across the whole school for marking and
feedback. A peer/self-assessment display should be visual
for in all classes

Responding
to feedback in
green pen

In KS2, where a response is required, children should
respond to marking by:
● Initialling to say they have read teacher/TA marking
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● Writing a comment in response to teacher/TA question
or request

● Carrying out the next steps
● CT should then initial pupil responses to check they

are correct and follow them up if they are not

Marking workload To assist with reducing teacher workload and to aid with
Quality First Teaching and feedback in the moment,
teachers may:
● Give verbal feedback during the lesson
● Instigate a marking station approach to elements of maths
and spelling/grammar sessions
● Mark using the ‘helicopter’ method during a lesson
● Focus on a particular group of pupils’ books to give more
detailed comments, during or following a lesson
● TAs should mark/annotate their own group’s books and
feedback to CT their findings

Revisiting LO LO’s should be met/partially met before the child is moved
on
PiXL Therapies will be used where gaps in learning are
identified
Misconceptions should be addressed and evidence of this
shown in the books after the lesson is taught (could be
same day or next day intervention in maths)
Writing interventions may be used for some pupils

Symbols and codes Pupils will have their own set of visual symbols to follow in
marking (See Appendix B), which increase in expectation
● Single, double or triple tick at the bottom of the
piece of work shows evidence of LO met/ good
work, e.g. √ = getting started, √√= got it, √√√ =
really confident
● VF – verbal feedback with word or symbol to reflect
discussion
● Next steps : focus target for upcoming
pieces of work
● Cross – in maths books where answers are
incorrect
● S – supported work, I – independent work, CI –
child-initiated work, FG - focus group

Appendix B

Year R

CL Capital letter

. Full stop

Finger space between words
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__↓__ Letter on line

✓✓✓ L.O. met (✓ = getting started,✓✓ = got it,✓✓✓ =
confident) at the bottom of the piece of work.

X Incorrect answers in maths

* Challenge in maths

Year 1 and above. All of the above plus those listed below:

aNd “Rogue” capital letter

Handwriting

bd “b” and “d” around the wrong way

abc Joining

? Question mark

! Exclamation mark

← Write next to the margin

y✓ Descender above the line

Sp Spelling

Years 2 and above. All of the above plus those listed below.

vocab Add or improve words

p Presentation

“ “ Inverted commas

’ Apostrophe

^ Missing word/s

t Tense

// New paragraph

© Correction

Next steps

Please note that children who are exceeding expectations within their year should be
exposed to the following year’s symbols.
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